This document has important legal consequences; consultation with an attorney is encouraged with respect to its use or modification. This document should be adapted to the particular circumstances of the contemplated Project and the controlling Laws and Regulations.
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Guidelines for Use of EJCDC® D‑053,
PROGRESSIVE Design-Builder Selection Procedures
[bookmark: _Hlk516125757]Purpose and Intended Use of the Document
EJCDC D‑053, Progressive Design-Builder Selection Procedures (2026), is for use when the project delivery method will be Progressive Design-Build, in which the Owner contracts with the Design-Builder who is responsible for both design and construction of the project.
The Owner may elect to separately retain the services of an Owner’s Advisor who is not the Engineer or other Project Design Professional and will not seal and sign the Construction Drawings and Construction Specifications. EJCDC’s anticipated scope of services of the Owner’s Advisor is set forth in Exhibit A of EJCDC D‑501, Agreement Between Owner and Owner’s Advisor for Professional Services—Progressive Design-Build. Such services typically include (1) assisting the Owner with developing the documents for procuring the Design-Builder’s services, such as requests for qualifications (RFQ); (2) preparing the Owner–Design-Builder Contract Documents; (3) assisting the Owner with preparing the Conceptual Documents (also informally known as “bridging documents” and “owner’s project criteria”); and (4) procuring the services of the Design-Builder. In addition, some owners may also retain an Owner’s Advisor for more extensive services not addressed in the model language of EJCDC D‑500. For this document, any reference to the Owner also refers to the Owner’s Advisor.
D‑053 is for use by the Owner in determining and documenting the Owner’s procedures for procuring the services of the Design-Builder and developing the Owner–Design-Builder Contract Documents. The EJCDC presents general guidance based on the assumption that the user will use a one-step competitive progressive design-builder selection process (referred to in this document as “One-Step Selection”) focused on the Proposers’ qualifications, rather than a two-step process (“Two-Step Selection”) in which the qualifications phase is followed by requests for proposals. EJCDC recommends the use of a One-Step Selection because it focuses on the qualifications of the proposer and, by omitting the requirement of a technical proposal, defers commitment of a particular design solution until after design-builder selection, allowing the parties to be more collaborative in shaping the project, aligning with the central features of progressive design-build. However, some projects may be subject to procurement codes that impose selection requirements, such as price competition, that require using a Two-Step Selection. In such cases, users should consult with legal counsel, as applicable procurement requirements vary widely, and should anticipate the need to significantly modify these forms. For guidance on structuring a Two-Step Selection process, users may consult EJCDC D‑050, Design-Builder Selection Procedures and Design-Build Contract Documents, and EJCDC D‑253, Request for Proposals—Design-Build.
This document is not, itself, part of the design-build procurement requirements or a proposed Contract Document. Instead, the information gathered by using this form will be used by the Owner, often working together with the Owner’s legal counsel, to prepare the design-build procurement requirements (RFQ) and drafts of the Contract Documents (such as the Owner–Design-Builder Agreement, General Conditions, Supplementary Conditions, and Conceptual Documents). Owners that do not delegate the preparation of RFQ (if any) and Contract Documents will also find D‑053 useful as an internal form or checklist. It is recommended that the process of determining and documenting the design-build procurement and contracting requirements be tailored to the Project.
Owner–Design-Builder contracts for progressive design-build include minimal Conceptual Documents setting forth the Owner’s requirements for the Project and with which the Design-Builder must comply. The level of project definition set forth in the Conceptual Documents will typically be minimal. Many owners retain an Owner’s Advisor to develop the project’s Conceptual Documents, which is addressed in D‑501.
Although an Owner’s Advisor can provide administrative and clerical assistance in the preparation of procurement and contracting requirements, the substantive content must be provided by the Owner. EJCDC strongly recommends the draft Progressive Design-Build procurement and contracting requirements always be submitted to the Owner’s legal counsel and risk advisors for review, comment, and approval prior to issuing an RFQ and the proposed Contract Documents.
In some cases, the Owner will initiate the use and completion of EJCDC D‑053. In many instances, the Owner’s Advisor will initiate use of D‑053, either by sending it to the Owner for completion or as a checklist in one or more meetings or other direct consultations with the Owner. Often, all information and direction needed to complete the form is not available at an initial meeting or consultation, and information and direction may need to be gathered over time, with iterative updates of the Project’s D‑053 form. In any case, the Owner should sign the completed D‑053 form, and the Owner and Owner’s Advisor should each retain a copy of the completed form.
For additional information regarding D‑053, see EJCDC D‑001, Commentary on the EJCDC Design-Build Documents (2026).
Use EJCDC D‑051, Letter from Owner’s Advisor Concerning Bonds and Insurance—Design‑Build (2026), and EJCDC D‑052, Owner’s Instructions to Owner’s Advisor Concerning Bonds and Insurance—Design‑Build (2026), for requesting and documenting the Owner’s instructions to the Owner’s Advisor regarding the design-build Contract’s bond and insurance requirements.
Other Documents
EJCDC documents are intended to be used as a system. References are made throughout D‑053 to other EJCDC documents that may be used or referred to in preparing the design-build procurement and proposed Contract Documents for the project.
Organization of Information
All parties involved in a design-build project benefit significantly from a standardized approach in the location of subject matter throughout the documents. Experience confirms the danger of addressing the same subject matter in more than one location; doing so frequently leads to confusion and unanticipated legal consequences. Careful attention should be given to the guidance provided in EJCDC® N‑122/AIA® A521, Uniform Location of Subject Matter (2012 Edition) when preparing documents. EJCDC N‑122/AIA A521 is available at no charge from the EJCDC website, www.ejcdc.org, and from the websites of EJCDC’s sponsoring organizations.
If the Construction Specifications Institute’s (CSI) MasterFormat® is used for organizing the design-build Project’s procurement and contracting requirements, consult CSI MasterFormat for appropriate document numbers and titles. Selected examples include: 00 11 19 – Request for Proposal; 00 52 53 – Agreement Form - Owner—Design-Builder – Stipulated Sum; and 00 72 53 – General Conditions – Design-Build.
GUIDANCE NOTES AND NOTES TO USER
EJCDC Documents include Guidance Notes and Notes to User to provide guidance regarding the preparation of Project-specific documents. Guidance Notes and Notes to User are lightly shaded to distinguish them from the primary text. For this document, the Guidance Notes and Notes to Users may be retained for reference as the Owner and Owner’s Advisor work together to gather project-specific information.
Guidance Notes provide information regarding the paragraphs which follow, including reasons for the paragraphs, discussions of best practices, and alternate approaches for different situations.
Notes to User provide specific information for editing the document. When alternate paragraphs for different situations are presented, explanations on how to select the most appropriate alternate will be provided, with direction to delete those paragraphs not used.
[bookmark: _Hlk516125551]Editing This Document
It is intended that this document be edited for each specific use. Guidelines for editing include:
Remove the cover pages, which consist of the title pages, and these Guidelines for Use.
[bookmark: _Hlk523949231]Type in required information as indicated by brackets ([ ]). Bracketed text will usually provide instructions for what is to be inserted in place of the brackets. Delete brackets and change formatting to match existing text after project-specific text has been added, e.g., change “[Project Name]” to “Peach Street Renovation” (without brackets, bold, or quotation marks).
Fill in blanks, if any. It will be more common for information to be inserted by User to be indicated by a prompt in brackets, as described in Paragraph B above, rather than by an underline-style blank.
Modify checkboxes as required by clicking in the box.
License Agreement
This document is subject to the terms and conditions of the License Agreement, 2026 EJCDC Design-Build Series Documents. A copy of the License Agreement was furnished at the time of purchase of this document, and is available for review at www.ejcdc.org and the websites of EJCDC’s sponsoring organizations.
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Guidelines Page 1 of 3
progressive Design-Builder Selection Procedures
From [Owner’s organization name] (Owner) to [Owner’s Advisor’s organization name] (Owner’s Advisor):
Owner’s Advisor is hereby instructed to proceed with preparing the necessary documents for procuring the services of the Design-Builder using the Progressive Design-Build delivery method, including procurement requirements, Conceptual Documents, and proposed Contract Documents for the [Name of Project] on the basis of the advice and information given below or provided in attachments.
1. OWNER’S ADVISOR’S ROLE AND RESPONSIBILITIES DURING DESIGN AND CONSTRUCTION
Owner’s Advisor’s Role During Design and Construction:
Guidance Notes—If other than the first two options below are selected, indicate in place of the bracketed text the responsibilities, which will vary by project and owner. The model scope of services in Exhibit A of EJCDC D‑501, Agreement Between Owner and Owner’s Advisor for Professional Services—Design-Build, includes limited design phase (after the Design-Builder is under contract) and construction (or design-build) phase services. For example language, see Exhibit A of EJCDC CMA-501, Agreement Between Owner and Construction Manager as Advisor. Alternatively, attach to the Project’s D‑050 form direction on Owner’s Advisor’s expected responsibilities during the Project’s design and construction phases.
When the fifth option below for a third-party construction manager is selected, consult the example scope of services in Exhibit A of EJCDC CMA-501, Agreement Between Owner and Construction Manager as Advisor.
If the third, fourth, or fifth options below are selected, substantial revisions may be needed in the Project’s Owner–Design-Builder Agreement and Supplementary Conditions.
☐	Design: Owner does not intend to retain Owner’s Advisor for design phase services after Design-Builder is under contract to Owner.
☐	Construction: Owner does not intend to retain Owner’s Advisor for construction phase services.
☐	Design: Owner intends to retain Owner’s Advisor to assist Owner in performing Owner’s obligations under the Owner–Design-Builder Contract, for the following general responsibilities during the Project’s design phase: [Indicate general nature of Owner’s Advisor’s design phase services, such as: “Scheduling, attending, chairing, and preparing and distributing minutes of a Project kick-off conference; assisting Owner in reviewing Design-Builder’s design phase Submittals; coordinate review of Design-Builder’s design phase Submittals with other stakeholders and those previously agreed to, provide cost estimates as needed, review costs provided by the Design-Builder and work with the Design-Builder to reconcile those costs, furnishing to Design-Builder information on the Site; attending design progress meetings,” and others as appropriate.]
☐ Construction: Owner intends to retain Owner’s Advisor to assist Owner in performing Owner’s obligations under the Owner–Design-Builder Contract, for the following general responsibilities during the Project’s construction phase: [Indicate general nature of Owner’s Advisor’s construction phase services, such as: “Attending preconstruction conference, responding to Design-Builder’s RFIs, reviewing construction phase Submittals requiring Owner’s review or action; reviewing and commenting on Design-Builder’s baseline and updated schedules, reviewing and recommending payments to Design-Builder; attending progress meetings; reviewing and commenting on change requests, provide independent cost estimates (ICE) on changes, reviewing and commenting on claims providing limited observation of the Construction in progress,” and others as appropriate.]
☐	CM: Owner intends to retain the firm of [indicate entity’s legal/contractual name and address] (“Construction Manager”) to assist Owner in performing Owner’s obligations during the Project’s design and construction phases with the following responsibilities: [As indicated in EJCDC CMA-501, Agreement Between Owner and Construction Manager as Advisor (2021)].
Method of reconciling differences, if any, between Owner’s Advisor’s design and construction-phase responsibilities in Section 1.1. above and the Owner–Owner’s Advisor Agreement:
☐	Owner–Design-Builder Contract Documents will be revised to coordinate with Owner’s Advisor’s responsibilities under the Owner–Owner’s Advisor Agreement.
☐	Owner–Owner’s Advisor Agreement will be amended, with appropriate change in Owner’s Advisor’s scope, time of performance, and compensation., to coordinate with the Owner’s Advisor’s responsibilities in Section 1.1. above.
☐	Not applicable.
☐	Other (specify): [Indicate].
INTRODUCTORY INFORMATION
Project name to be used in the Design-Build procurement and Contract Documents:
[Project name]
Owner’s legal/contractual name and address (for use in the Contract):
[Legal/contractual name]
[Address]
Form of Owner’s business:
☐	Municipality/governmental unit or government agency.
☐	Independent public authority (such as utility authority or transportation authority).
☐	Individual.
☐	Partnership (specify type): [Type of partnership].
☐	Corporation. Incorporated in State of [name of state].
☐	Limited liability company. Organized in State of [name of state].
☐	Limited liability partnership. Organized in State of [name of state].
☐	Joint venture.
☐	Other (specify): [Indicate other].
Discussion with Owner’s Legal Counsel:
☐	Do not directly contact Owner’s attorney. Direct such requests to Owner’s employee serving as Owner’s designated representative.
☐	Owner’s Advisor may discuss the Progressive Design-Build procurement and contracting requirements directly with Owner’s attorney:
[Attorney Name and Firm]
[Address]
[Telephone]
[Email]
Detailed description of the Site, including designation of property owner if different from the Owner identified above:
[Name of Site or existing facility]
[Physical address]
[Building name or area of property, if applicable]
Owner’s representative during design and construction:
[Name of Owner’s representative]
[Title]
[Address]
[Telephone]
[Email]
Funding: Owner anticipates receiving Project funding from:
☐	No external funding source.
☐	Project will be funded via grant of $[Amount] from [funding entity name] (attach contractual requirements of funding entity, if available).
☐	[Indicate] percent of Project will be funded via grant from [funding entity name] (attach contractual requirements of funding entity, if available).
Financing: Owner anticipates financing the Project as follows:
☐	None. Project will be paid from Owner’s available liquid funds.
☐	None. Owner will allocate funds to the project through its annual budget process.
☐	Financed by Owner via sale of municipal bonds or other government bonds.
☐	Financed via loan from [financing entity name] under the [name of loan program] (attach contractual requirements of financing entity, if available).
Basic process for selecting Design-Builder:
EJCDC’s D‑Series Documents recommend the use of a One-Step Selection focused on the Proposers’ qualifications rather than use of a “two step” process (“Two-Step Selection”) in which the qualifications phase is followed by requests for proposals. One-Step Selection defers development of the design until after selection, allowing the chosen design-builder to play a larger, more collaborative role in design development, aligning with the central feature of progressive design-build. However, some projects may be subject to procurement codes that impose selection requirements, such as price competition, requiring use of a Two-Step Selection. In such cases, users should consult with legal counsel, because applicable procurement requirements vary widely, and should anticipate the need to significantly modify these forms. For guidance on structuring a Two-Step Selection process, users may consult EJCDC D‑050, Design-Builder Selection Procedures and Design-Build Contract Documents, and EJCDC D‑253, Request for Proposals—Design-Build.
☐	One-step process (RFQ only).
☐	Other (specify): [Indicate].
Guidance Notes—Some jurisdictions require identification of certain subcontractors. If that is a requirement in your area, please confirm which subcontractors this requirement applies to and add or delete from 2.10.A.
Construction Contracting:
The Project’s Construction will be as follows (select all that apply):
☐	Design-builder selects number and types of Construction Subcontractors
☐	Design-Builder must award separate Construction Subcontracts for:
☐	Plumbing.
☐	HVAC.
☐	Electrical.
☐	Other (specify): [Indicate].
☐	Other (specify): [Indicate].
Method of awarding Construction Subcontracts shall be:
☐	At Design-Builder’s discretion, subject to Owner acceptance.
☐	Via closed (invited, prequalified by Design-Builder) bidding, for the following Construction Subcontracts (specify): [Indicate].
☐	Via closed (invited, prequalified by Design-Builder) proposals, for the following Construction Subcontracts (specify): [Indicate].
☐	Via open, competitive bidding for the following Construction Subcontracts (specify) [Indicate].
☐	Other (specify): [Indicate] for the following Construction Subcontracts [Indicate].
Basis for evaluating and awarding the designated Construction Subcontracts shall be:
☐	Lowest-priced, responsive bid from bidder deemed responsible by Design-Builder.
☐	Qualifications.
☐	Best value.
☐	Other (specify): [Indicate].
Compensation method for Construction:
☐	Stipulated price(s) (lump sum(s) and unit prices).
☐	Cost of the Work plus a fee.
☐	With guaranteed maximum price (GMP).
☐	Fixed fee, amount stipulated in Design-Builder’s price proposal.
☐	Fixed fee, [Indicate] percent of initial, estimated Construction Cost.
☐	Fee of [Indicate] percent of final Construction Cost.
☐	Other (specify): [Indicate].
☐	Not-to-Exceed.
☐	Without guaranteed maximum price.
Miscellaneous relative to Construction:
☐	Phased construction (“fast-track”).
☐	Portions of construction by Owner’s own forces: [Indicate work to be performed by Owner].
☐	Portions of construction by utility company: [Indicate work to be performed by utility company].
☐	Materials/equipment furnished or purchased by Owner, for installation by Design-Builder (specify): [Indicate type and general extent of materials/equipment and whether purchased by Owner or in Owner’s existing inventory or possession. Where Owner will purchase items under one or more separate “procurement contracts,” indicate whether such contracts will be legally assigned to Design-Builder].
☐	Other (specify): [Indicate].
Other Entities Involved in the Project:
☐	Owner-hired construction manager (indicated in Section 1.0).
☐	Owner-hired materials/equipment seller (indicated in Section 2.10).
☐	Owner-hired laboratory to perform code-required sampling, testing, and special inspections for the Construction.
☐	Owner-hired process control system integrator: [Indicate name and general responsibilities].
☐	Owner-hired utility company: [Indicate name and general responsibilities].
☐	Transportation facility owner: [Indicate entity name and general responsibilities pertinent to the Project].
☐	Owner-hired commissioning agent: [Indicate name and general responsibilities].
☐	Other (specify): [Indicate entity and general responsibilities pertinent to the Project].
conceptual DOCUMENTS
Conceptual Documents is the term used in EJCDC’s D‑Series Documents to refer to documents that indicate the Owner’s requirements for the completed Project. In practice, Conceptual Documents are often referred to as “bridging documents” or “owner’s project criteria.” In traditional design-build, Conceptual Documents are part of the Contract Documents; in progressive design-build they are not. The level to which Conceptual Documents advance the Project definition will vary greatly depending on whether the Project will be progressive design-build or traditional design-build and the extent to which the Owner desires to control the design. Conceptual Documents vary considerably in organizational format, detail, and project criteria.
Conceptual Documents to be prepared by:
☐	Owner.
☐	Owner’s Advisor.
☐	Owner-hired construction manager.
☐	Other (specify): [Indicate].
Approximate level of Project definition to be shown and indicated in the Conceptual Documents:
☐	One percent (typical for progressive design-build).
☐	10 percent.
☐	20 percent.
☐	30 percent.
☐	Other: [Indicate] percent.
Organizational Format for Conceptual Documents.
Drawings and sketches:
☐	National CAD Standard.
☐	Owner’s standard (attach copy of criteria).
☐	Owner’s Advisor’s standard (if other than National CAD Standard).
☐	Other (specify): [Indicate].
Written/verbal requirements:
☐	Format developed by drafter of the Conceptual Documents.
☐	CSI UniFormat®.
☐	Other (specify): [Indicate].
Construction Specifications in the Conceptual Documents:
Guidance Notes—Documents that are, or are similar to, construction specifications are rare in Conceptual Documents, because it is the responsibility of the Design-Builder and its Engineer and other Project Design Professional(s) (if any) to prepare, seal, and sign the Construction Specifications. However, some Owners desiring an unusually high degree of control over the Project’s outcome sometimes require selected specifications in a design-build project’s Conceptual Documents. EJCDC neither recommends nor endorses including construction specifications in design-build Conceptual Documents.
Conceptual Documents to include selected construction specifications (select all that apply):
☐	No (typical).
☐	Yes, the following “Division 01—General Requirements” sections: [Indicate].
☐	Yes, the following Divisions 02-49 sections (rare): [Indicate].
Organization (select all that apply):
☐	Current CSI MasterFormat (50-division) for document numbers and titles.
☐	Current CSI SectionFormat (3-part format) for information within each section.
☐	Other (specify): [Indicate].
Source Documents:
☐	Owner’s standard specifications for design-bid-build projects.
☐	Owner’s Advisor’s standard specifications for design-bid-build projects.
☐	Commercial master guide specifications (specify): [Name of publisher and document family].
☐	Other (specify): [Indicate].
Owner’s goals for the Project are (select all that apply):
☐	Renewal (specify): [Indicate].
☐	Energy conservation (specify): [Indicate].
☐	Other efficiency improvement (specify): [Indicate].
☐	Economic (e.g., increase sales or revenue) (specify): [Indicate].
☐	Regulatory compliance (specify): [Indicate].
☐	Achieve sustainability rating for completed Project, as follows:
☐	US Green Building Council, LEED v.5, [Indicate desired rating].
☐	Institute for Sustainable Infrastructure, Envision, [Indicate desired rating].
☐	Other (specify): [Indicate rating organization, name of rating system, and desired rating].
☐	Other goal for Project (specify): [Indicate].
☐	Other goal for Project (specify): [Indicate].
Owner’s other criteria for the Project:
[Indicate Owner’s other criteria, if any, for the completed Project].
SOURCE DOCUMENTS FOR RFQ AND PROPOSED CONTRACT DOCUMENTS
Guidance Notes—Use EJCDC D‑051, Letter from Owner’s Advisor’s Concerning Bonds and Insurance—Design-Build (2026), and EJCDC D‑052, Owner’s Instructions to Owner’s Advisor Concerning Bonds and Insurance—Design-Build (2026), to document Owner’s instructions concerning bonds and insurance.
Form of solicitation (advertisement or invitation), if any, will be developed from:
☐	EJCDC D‑151, Advertisement of Request for Qualifications—Design-Build (2026)
☐	Other (specify and furnish copy): [Indicate].
☐	Do not include.
Request for Qualifications (RFQ) will be developed from:

☐	EJCDC D‑252, Request for Qualifications—Progressive Design-Build (2026).
☐	Other (specify and furnish copy): [Indicate].
Qualifications Statement form will be based on:
☐	EJCDC D‑451, Qualifications Statement—Design-Build (2026).
☐	Other (specify and furnish copy): [Indicate].
Agreement between Owner and Design-Builder will be based on:
☐	EJCDC D‑512, Agreement between Owner and Design-Builder for Progressive Design-Build (2026).
☐	Other (specify and furnish copy): [Indicate].
General Conditions of the Contract between Owner and Design-Builder will be:
☐	EJCDC D‑701, Standard General Conditions—Progressive Design-Build (2026).
☐	Other (specify and furnish copy): [Indicate].
Supplementary Conditions of the design-build Contract will be developed using:
☐	EJCDC D‑801, Supplementary Conditions—Progressive Design-Build (2026).
☐	Other (specify and furnish copy): [Indicate].
Design-Builder’s progress payment requests will be in the form of:
☐	EJCDC D‑620, Design-Builder’s Application for Payment—Stipulated Price (2026).
☐	Other (specify and furnish copy): [Indicate].
Miscellaneous contract administration forms will be (check all that apply):
☐	EJCDC C‑510, Notice of Award (2018).
☐	EJCDC C‑550, Notice to Proceed (2018).
☐	EJCDC D‑625, Certificate of Substantial Completion—Design-Build (2026).
☐	EJCDC D‑626, Notice of Acceptability of Work—Design‑Build (2026).
☐	EJCDC D‑545, Work Authorization–Progressive Design‑Build (2026) (when the Project will be “fast track” and implemented under EJCDC D‑512, Agreement between Owner and Design-Builder for Progressive Design-Build).
☐	EJCDC D‑940, Work Change Directive—Design-Build (2026).
☐	EJCDC D‑941, Change Order—Design-Build (2026).
☐	Other forms if those listed above will not be used (specify and furnish copy): [Indicate].
RFQ REQUIREMENTS
Guidance Notes—This section pertains to the Request for Qualifications (RFQ), when a separate RFQ will be issued to obtain qualifications Responses.
The RFQ will be made available as follows:
☐	Competitive process that is:
☐	Open.
☐	By invitation only (select only one).
☐	By prequalified firms only.
☐	Other (specify): [Indicate].
Date and time for receipt of Responses:
☐	Specify: [Indicate date and time].
☐	Will be determined later by Owner.
☐	Will be determined by Owner’s Advisor.
Place of receipt of Responses to RFQ:
☐	Owner’s office at: [Indicate location].
☐	Owner’s Advisor’s office at: [Indicate location].
☐	Other (specify location): [Indicate location].
Public Opening of Responses to RFQ:
Responses will be publicly opened: ☐ Yes ☐ No.
Location and time of opening: [Location and time].
Notes to Users—Delete Sections 5.5 and 5.6 if there will be no advertisement or invitation for the RFQ.
Solicitation Logistics:
Advertisement to be prepared by: ☐ Owner ☐ Owner’s Advisor.
Advertisement to be placed by: ☐ Owner ☐ Owner’s Advisor.
Advertisement cost to be paid by: ☐ Owner ☐ Owner’s Advisor.
Name of publications, plan rooms, construction information subscription services, and other locations where Advertisement is to be placed:
[Name of publication, publisher, address, and contact information]
[Name of publication, publisher, address, and contact information]
[Name of plan room organization, address, and contact information]
[Name of plan room organization, address, and contact information]
Availability of RFQ Documents:
0. The Issuing Office will be: [Name and location of office].
The Issuing Office is the entity that issues the RFQ Documents and administers the qualifications process. In addition to Owner or Owner’s Advisor, the Issuing Office may be a third-party document reproduction firm or a business that specializes in distributing bidding documents.
☐	Owner.
☐	Owner’s Advisor.
☐	Third-party (specify) [Entity name, address, contact information].
RFQ Documents will be distributed as:
☐	Electronic Documents only.
☐	Paper copies only.
☐	Electronic Documents or paper copies, at requestor’s option.
Electronic Documents of RFQ Documents will be distributed:
☐	From Project website provided by Issuing Office.
☐	Emailed as file attachments manually emailed by Issuing Office to requestor or invited prospective Respondents.
☐	On new compact discs (CDs) or new USB thumb drives furnished by Issuing Office, and transmitted by Issuing Office to requestor or invited prospective Respondents.
☐	Other (specify): [Indicate].
Fees and Charges for RFQ Documents (select all that apply):
☐	No fees or charges to requestors of RFQ Documents.
☐	Fee to join Project website is: $[Amount] (one-time fee to access documents).
☐	Mailing/Courier Costs: Paid by Issuing Office.
☐	Mailing/Courier Costs: Paid by requestor of RFQ Documents. RFQ Documents will be shipped upon Issuing Office’s receipt of reimbursement or requestor’s courier/delivery service account information.
☐	Paper Copies: Fee of $[Amount], which is: ☐ Non-refundable ☐ Fully refundable after Owner’s receipt of Response to RFQ ☐ Other (specify) [Indicate amount and condition and deadline].
☐	Fees and charges shall be payable to: [Name of entity].
☐	Other (specify): [Indicate].
RFQ Documents will be made available in plan rooms, construction information subscription services, online: ☐ Yes ☐ No.
If yes, locations/entities will be:
☐	Same plan room(s) and construction information subscription services indicated above for publication of the solicitation.
☐	Designated by Owner.
☐	Determined by Owner’s Advisor.
Issuing Office may distribute list of holders of the RFQ Documents to inquiring entities: ☐ Yes ☐ No.
Responses to the RFQ are to remain valid for [number] days after the date on which Responses are due. (Number of days should be sufficient for evaluation of Responses, award, and signing of the Owner–Design-Builder Contract.)
Owner’s reasons for not accepting an RFQ Response include (select all that apply):	
☐	Respondent contractor license number or similar identification not indicated on envelope containing the Response (certain jurisdictions).
☐	Submitted items omit required information or document(s).
☐	Qualifications Statement Form is modified by the Respondent, unless allowed by the RFQ.
☐	Response contains conditions or exceptions of any kind unless allowed by the RFQ.
☐	Response contains incorrect, misleading, or false information.
☐	Respondent safety record is unacceptable to Owner.
☐	Respondent record of prior Claims and disputes, credit history and payment history with subcontractors and suppliers, or other, similar matters, is unacceptable to Owner.
☐	Respondent’s available bonding capacity is insufficient for the Project.
☐	Respondent’s Engineer or other Project Design Professional has insufficient experience or expertise for the type, scope, or complexity of the Design Professional Services.
☐	Respondent has insufficient experience in the type, scope, or complexity of the Construction.
☐	One or more key personnel on Respondent’s team has insufficient experience or expertise in the type, scope, and complexity of the Work.
☐	Respondent is ineligible due to prior disbarment, legal action, collusive or fraudulent practices, or other, similar reason.
☐	Other (specify): [Indicate].
Attached are Owner’s requirements for:
☐	RFQ—Statutory provisions.
☐	Pre-submittal conference: ☐ Mandatory ☐ Not Mandatory. Pre-submittal conference will be held ☐ At Owner’s office; ☐ At Owner’s Advisor’s office; ☐ At the Site; ☐ Virtually and hosted by [entity] via [software platform].
☐	Other (specify): [Indicate].
Responses to the RFQ are to include the following information (select all that apply):
☐	Completed Qualifications Statement on the form indicated in Section 4.0, above.
☐	Proposer’s project team organization, including indication of entity that will be lead as Design-Builder, Engineer, other Project Design Professionals (if any), Constructors, and principal Subcontractors and Suppliers.
☐	Indication of key personnel, including: Design-Builder’s principal-in-charge and project manager; Engineer’s (and other Project Design Professionals, as applicable) principal-in-charge, project manager, design-professional-in-responsible-charge of each design discipline, design quality assurance/quality control personnel, and other key design personnel; Constructor principal-in-charge, project manager, site superintendent, safety representative, and other key personnel; together with Design-Builder’s project team organizational chart and resumes.
☐	Descriptions of [number] projects, completed in the past [number] years, similar to the Project, including client name and contact information.
☐	Indication of applicable licenses for contractors, Engineer, and other Project Design Professionals (if any).
☐	Indication of relevant certifications, including diversity business enterprises.
☐	Other (specify): [Indicate].
☐	Other (specify): [Indicate].
Qualifications will be evaluated and scored based on the following criteria:
☐	Proposed Design-Builder experience and past performance: [number] percent weight.
☐	Engineer and other Project Design Professionals experience and past performance: [number] percent weight.
☐	Key Construction Subcontractors experience and past performance: [number] percent weight.
☐	Experience and qualifications of key personnel: [number] percent weight.
☐	Design-Builder’s conceptual approach: [number] percent weight.
☐	Other (specify): [Indicate]: [number] percent weight.
☐	Other (specify): [Indicate]: [number] percent weight.
☐	Other (specify): [Indicate]: [number] percent weight.
RFQ responses review and scoring team will be:
☐	Owner employee: [Name or title].
☐	Owner employee: [Name or title].
☐	Owner employee: [Name or title].
☐	Owner Advisor employee: [Name or title].
☐	Owner Advisor employee: [Name or title].
☐	Other (specify): [Indicate] employee: [Name or title].
☐	Other (specify): [Indicate] employee: [Name or title].
CONTRACTING REQUIREMENTS
Guidance Notes—Section 6.0 pertains to the Owner–Design-Builder Agreement, General Conditions, and Supplementary Conditions. Owner’s directions regarding the Design-Builder’s insurance and required contract security are documented in the Project’s completed version of EJCDC D‑052.
Contract Times:
The Work (including Design Professional Services and Construction) must be substantially complete on these specified dates:
☐	[Number of days] ☐ calendar ☐ working days after the Contract Times commence to run.
☐	By the following date: [Date(s)].
☐	“Price-Plus-Time” Proposals: In the number of ☐ calendar ☐ working days stipulated by the Proposer in the submitted Price Proposal form within the following range of dates or days: [Indicate range].
The Work on the following Milestones must be completed on these specified dates:
Milestone 1: [Describe Milestone].
By: [number of days] ☐ calendar days ☐ working days ☐ date.
Milestone 2: [Describe Milestone].
By: [number of days] ☐ calendar days ☐ working days ☐ date.
Milestone 3: [Describe Milestone].
By: [number of days] ☐ calendar days ☐ working days ☐ date.
The Work (all Design Professional Services and Construction) will be complete and ready for final payment on these specified dates:
☐	[Number of days] ☐ calendar ☐ working days after the Contract Times commence to run.
☐	By the following date: [Date].
Liquidated Damages and Special Damages:
Include liquidated damages for Design-Builder’s late completion: ☐ Yes  ☐ No.
If yes, amount of liquidated damages will be:
☐	Determined by Owner and documented in memo.
☐	Determined by Owner’s Advisor, with Owner’s assistance, and documented in memo.
☐	$[Amount] per day for each calendar day required to achieve Substantial Completion, after the Contract Time therefor, and $[Amount] per day for each calendar day required for all the Work to be complete and ready for final payment after the Contract Time therefor.
Liquidated damages incurred ☐ will  ☐ will not be cumulative when more than one Milestone is not achieved within the associated Contract Time(s).
Include special damages for Design-Builder’s late completion: ☐ Yes  ☐ No. If yes, specify types of costs: [Indicate].
Incentive/Disincentive Provision (e.g., bonus/penalty):
Will there be an incentive/disincentive provision? ☐ Yes ☐ No.
If yes, incentive/disincentive provision(s) will address (select all that apply):
☐	Bonus for early achievement of Substantial Completion, of $[Amount] per day.
☐	Penalty for late achievement of Substantial Completion, of $[Amount] per day.
☐	Bonus for early achievement of [Milestone #], of $[Amount] per day.
☐	Penalty for late achievement of [Milestone #] of $[Amount] per day.
☐	Shared cost savings (for cost-plus-a-fee compensation) when final Contract Price differs from the Guaranteed Maximum Price (GMP) or target price (if other than the GP or when there is no GMP): [Indicate shared cost savings—see note to user, below].
Shared cost savings provisions are not typical but, when used, may encourage the Design-Builder to complete the Work for less than a contractually stipulated target price, which is often the GMP. Such provisions apply only when the basis of compensation is Cost of the Work plus a fee. Presented below, for illustrative purposes only, is a hypothetical example. EJCDC does not endorse or suggest appropriate amounts or shared cost savings percentages in the example below:
	Difference from Target Price
	Design-Builder’s Proportion

	−$5,000,000 to −$500,000
	33 percent

	−$499,999 to −$200,000
	20 percent

	−$199,999 to target price
	10 percent

	Target price+$0.01 to +$2,500,000
	100 percent

	+$2,500,001 to +5,000,000
	50 percent

	+5,000,001 and greater
	25 percent

	Applicable percentage applies to entire difference from target price; percentages are not applied separately or incrementally.


☐	Other (specify): [Indicate type, conditions, and amount(s)].
☐	Other (specify): [Indicate type, conditions, and amount(s)].
First draft of incentive/disincentive provision will be prepared by ☐ Owner ☐ Owner’s Advisor.
Design Professional Services, including accessing the Site for investigations, may commence (all conditioned on delivery to the Owner of liability insurance documentation acceptable to Owner):
☐	Upon the Effective Date of the Contract.
☐	Not earlier than the date indicated in an Owner-issued Notice to Proceed.
☐	Other (specify): [Indicate].
Construction at the Site may commence (all conditioned on delivery to the Owner of performance bond and payment bond (if required) and builder’s risk insurance documentation acceptable to Owner):
☐	Identify any constraints to the start of construction including property acquisition, environmental issues, etc.
☐	On date indicated in Owner-issued Notice to Proceed with the Construction.
☐	Upon Design-Builder’s receipt of Owner-signed Work Authorization for the first Work Package (for “progressive” design-build only).
☐	Not earlier than [number] days after the Contract Times commence to run.
☐	Other (specify): [Indicate].
Payments to Design-Builder:
Progress payments to Design-Builder ☐ do  ☐ do not require approval by Owner’s governing board, except for final payment.
Payment Schedule:
☐	Payment requests must be received by Owner [number] days before payment is due.
☐	Owner will issue payments to Design-Builder by the [day] day of each month.
☐	Other (specify): [Indicate].
Owner typically requires approximately [number] days to issue payment from [indicate event such as “Owner’s receipt of Design-Builder’s payment request” or “approval at Owner’s board meeting"].
Owner issues payments  ☐ via electronic fund transfer  ☐ via check transmitted via [indicate transmission method, such as “US Mail”].
Interest on late payments by Owner to Design-Builder will be paid at rate of [rate] percent per annum.
Retainage:
Provisions for retainage are often regulated by Laws and Regulations.
The purpose of retainage is to protect the Owner from: (1) mis-estimation of the quantities or amounts of Construction eligible for payment, (2) defective Construction, (3) claims of non-payment by Subcontractors and Suppliers, and (4) third-party claims for damages against Owner or Design-Builder arising from Design-Builder’s action or inaction. Retainage is not intended to compel the Design-Builder’s performance. Therefore, retainage is typically not applicable to payments to the Design-Builder for Design Professional Services.
Retainage ☐ does  ☐ does not apply to Design Professional Services.
Until Substantial Completion of the Construction, progress payments to Design-Builder will be reduced by the following, as retainage:
☐	[Percent, such as “Five”] percent of each payment for completed Construction and [percent] percent for stored items.
☐	[Percent, such as “10”] percent of each payment for completed Construction and [percent] percent for stored items, until the Construction is 50 percent complete, after which retainage on remaining Construction will be [percent, such as “zero”] percent and retainage on stored items will be [percent] percent.
☐	[Percent] percent (user defined).
Upon Substantial Completion of the Construction, retainage will be reduced to:
☐	100 percent of set-offs withheld in accordance with the General Conditions, and [percent, such as “150” or “200”] percent of Owner’s estimate of the value of Construction to be completed or corrected as indicated on the punch list.
☐	Other (specify): [Indicate].
Retained funds will be paid into an escrow account in a financial institution chosen by Design-Builder and approved by Owner, the interest earnings from which will accrue to Design-Builder: ☐ Yes ☐ No.
Will retainage be held on Design-Builder’s fee where compensation is Cost of the Work plus a fee: ☐ Yes ☐ No.
Resource Data:
Drawings of existing conditions at the Site, including Technical Data upon which Proposers and Design-Builder may rely:
Typically indicate title of drawings, date, and design professional that prepared the drawings. Such drawings are Technical Data.
	Drawing Title
	Date
	Design Professional
	Technical Data

	
	
	
	

	
	
	
	

	
	
	
	


Reports of subsurface (or other) conditions at the Site, including Technical Data upon which Proposers and Design-Builder may rely:
Guidance Notes—Typically indicate report title, date, and entity that prepared the report, such as the name of a subsurface investigations firm or geotechnical engineering consultant retained for a prior project at the Site. Such documents are Technical Data. Indicate when Owner will furnish a Geotechnical Baseline Report (GBR) for the Project.
	Report/Drawings/ Resource Data Title
	Date
	Geotechnical Consultant
	Technical Data

	
	
	
	

	
	
	
	

	
	
	
	


Reports, drawings, and other resource data on existing Hazardous Environmental Condition at the Site, including Technical Data upon which Proposers and Design-Builder may rely:
Guidance Notes—Typically indicate report title, date, and name of entity that prepared the report. Such information is Technical Data.
	Report/Drawings/
Resource Data Title
	Date
	Geotechnical Consultant
	Technical Data

	
	
	
	

	
	
	
	

	
	
	
	


Other information about the Site of which Proposers and Design-Builder should be aware, but that do not constitute Technical Data:
[List documents].
Submittals: The following Submittals are required of Design-Builder:
All Submittals to be furnished by Design-Builder to Owner for Owner’s review and other action are to be expressly indicated in the Project’s Supplementary Conditions. Refer to EJCDC D‑801, Supplementary Conditions of the Design-Build Contract, SC‑8.01, for critical guidance on this matter. EJCDC anticipates that the number of construction phase Shop Drawings, product data, and Samples for Owner’s comment will be limited.
Submittals Requiring Owner’s Express Approval:
☐	Draft and final feasibility studies and reports: [Indicate required reports].
☐	Results of (1) subsurface investigations, (2) investigations for presence of Constituents of Concern, and (3) other Site investigation/characterization activities, prepared by or for Design-Builder.
☐	Draft and final preliminary design report, and other preliminary design phase documents.
☐	60-percent design Construction Drawings, Construction Specifications, and Construction cost estimate.
☐	90-percent design Construction Drawings, Construction Specifications, and Construction cost estimate.
☐	100-percent design Construction Drawings and Construction Specifications.
☐	Proposed modifications to the Construction Drawings and Construction Specifications.
☐	Requests for Owner’s approval of substitutes or “or-equals” for items expressly indicated in the Conceptual Documents or elsewhere in the Contract Documents.
☐	Other (specify): [Indicate].
☐	Other (specify): [Indicate].
☐	Other (specify): [Indicate].
Administrative Submittals Furnished for Owner’s Acceptance:
☐	Progress Schedules: preliminary, initial acceptable, and monthly updates.
☐	Schedule of Values: preliminary, initial acceptable, updates for changes in the Contract Price.
☐	Schedule of Submittals: preliminary, initial acceptable, and monthly updates.
☐	Copies of Construction permits and licenses.
☐	Construction photographic documentation: preconstruction, progress [indicate frequency], and final.
☐	Documentation of delivery of spare parts and extra materials.
☐	Operation and maintenance data for materials and equipment incorporated into the Construction.
☐	Schedule for training of facility operation and maintenance personnel.
☐	Record Drawings and Record Specifications.
☐	Other (specify): [Indicate].
☐	Other (specify): [Indicate].
☐	Other (specify): [Indicate].
Construction Phase Submittals of Materials or Equipment to be Incorporated into the Construction (furnished for Owner’s comments):
[Expressly indicate each required Shop Drawing, product data Submittal, Sample, testing plan, results of specific source or field quality control activities, or other Submittal to be furnished to Owner].
Correction period for Design-Builder will be:
☐	One year from Substantial Completion of Construction.
☐	[Number] years from Substantial Completion of Construction. [If correction period will be longer than one year, indicate whether performance and payment bonds are to remain in effect for entire correction period or whether warranty bond (maintenance bond) for balance of correction period after one year is acceptable].
Guidance Notes—Refer to Article SC‑17 (“Disputes”) of EJCDC D‑801, Supplementary Conditions—Progressive Design-Build. Owner should direct the form(s) of non-binding and binding dispute resolution to be indicated in the Supplementary Conditions, in consultation with the Owner’s legal counsel.
Dispute Resolution: Incorporate the following in the Contract Documents:
Non-Binding: [Indicate method of non-binding resolution of disputes, such as “Mediation,” “Disputes review board (DRB),” “mini-trial,” or other, together with rules or procedures to be used and, where applicable, the entity that will facilitate the non-binding dispute resolution process].
Binding: [Indicate method of binding resolution of disputes, such as “Arbitration,” “Litigation in court of competent jurisdiction,” or, where allowed by statute, “Judicial reference,” or other, together with (as applicable) rules or procedures to be used and, where applicable, the entity that will perform the necessary services, such as arbitration entity’s name].
Attached are Owner’s requirements for:
☐	Archeological/environmental mitigation conditions.
☐	Equal employment opportunity requirements.
☐	Diversity Business enterprise requirements (MBE, WBE, VBE, DBE).
☐	Escrow of retainage.
☐	Exchange of Electronic Documents.
☐	Extended warranties.
☐	Required Lien waivers.
☐	Limited access to Site during the Work.
☐	Maintaining operations of existing facilities during construction.
☐	Monthly affidavits (e.g., certified payrolls, certifications of disbursements of prior payments, etc.).
☐	Other, related contracts, not in this Project.
☐	Owner’s current safety program (e.g., confined space entry notification procedures, lockout/tagout procedures, etc.) with which Design-Builder must comply.
☐	Procedures for Site access/Site security procedures.
☐	Phased occupancy.
☐	Phasing or sequencing of specific elements of the Construction.
☐	Project labor agreement.
☐	Post-construction operation requirements.
☐	Special time periods during which Design-Builder cannot perform construction.
☐	Statutory provisions for the Supplementary Conditions.
☐	Tax exemption information.
☐	Wage rates applicable to Design-Builder’s Work.
☐	State or Commonwealth.
☐	Federal (Davis-Bacon).
☐	Other (specify): [Indicate].
☐	Work by Owner or other contracted work.
☐	Other (specify): [Indicate].
	Owner:
	

	By:
	

	Title:
	

	Date:
	

	Phone:
	
	Email:
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